RCI Systems, Inc. Equal Opportunity Employers

Application for Employment


It is the policy of the company to provide equal opportunity with regard to all terms and conditions of employment.  RCI Systems, Inc. complies with federal and state laws prohibiting discrimination on the basis of race, color, religion, sex, national origin, disability, veteran status, age, or any other characteristic.
Personal






Date






Name

                                  













Last



First


Middle

Maiden Name

                                  
    Alias



Year Used
 -
 
Present Address














Street Number


City


State
          Zip

Home Phone Number (
        )
                                   Cell Phone Number (
)



E-mail address
                           
                     Social Security #
                                             
          
Please list Driver’s license number if driving may be required for the position in which you are applying: 
Driver’s license #
                           
            Expiration date                         State



	Are you at least 18 years old?
	( YES    ( NO  

	If you are under the age of 18 and it is required, can you furnish a work permit?
	( YES    ( NO  

	If hired, can you present evidence of your U.S. citizenship or proof of your legal right to live and work in the United States?
	( YES    ( NO  

	If hired, do you have adequate transportation to and from work?
	( YES    ( NO  

	Have you ever applied to or worked for RCI Systems, Inc. before?
	( YES    ( NO  

	If yes, please list the date(s) and details:











                    







   


	Do you have any friends or relatives working for RCI Systems, Inc.?
	( YES    ( NO  

	If yes, state the name(s) and relationship:






















	Note: Answering ‘yes’ to the following question does not constitute an automatic bar to employment.  No applicant will be denied employment solely on the grounds of convection of a criminal offense.  Factors such as date of the offense, seriousness and nature of the violation, and rehabilitation will be considered.  
Have you ever pled “guilty” or “no contest” to, or been convicted of a misdemeanor or a felony?
	(YES     ( NO  

	If yes, please list the date(s) and details:









                      






     





	Have you ever been arrested for any matters for which you are out on bail or on your own recognizance pending trial?
	( YES    ( NO  

	If yes, please give the date(s) and details:














                               



                                                                                                                     
                                                                                                                                                





Employment Desired
Position applying for











If hired, on what day would you be available for work?
                    


   
Type of employment desired: ( Full-Time  ( Part-Time  ( Temporary
If applying for temporary work, during what period of time will you be available? From:            To:    
    

Are you available for work on weekends? ( YES    ( NO  

Would you be available to work overtime, if necessary? ( YES    ( NO  

Are you currently employed?  ( YES    ( NO 
If so, may we contact your current employer?  ( YES    ( NO
What is your desired annual salary or hourly rate of pay?  Annual salary

    Hourly rate


How did you hear about us?   Please check the appropriate box and list the name of the source.
( Advertisement



        ( Walk-in 
  
 


 
( Employee




        ( Company’s Website
  




( School




        ( Employment Agency 
  


                                                    

( Internet
  
 


        ( Other

  
 



Education/Skills

	School
	Name & Address
	Course of Study
	Last Year Completed
	Did You Graduate?
	Diploma or Degree
	GPA

	High School
	
	
	1  2  3  4
	( YES

( NO  
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	College
	
	
	1  2  3  4
	( YES

( NO  
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Graduate School
	
	
	1  2  3  4
	( YES

( NO  
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Vocational Training/Other

(Specify)
	
	
	1  2  3  4
	( YES

( NO  
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


List any other experiences, skills, seminars, classes, on the job training, certifications, education or qualifications not listed above that may help qualify you for this position



















                                                                                                                                 


	List any languages, other than English, that you can speak, read or write that would be of benefit in the job for which you are applying.

	
	Fluent
	Good
	Fair

	Speak
	
	
	

	Read
	
	
	

	Write
	
	
	




Physical/Mental Condition

	Note: We comply with the ADA and consider reasonable accommodation measures that may be necessary for eligible applicants/employees to perform essential functions.  This question is not designed to elicit information about the existence of a disability.  Please do not provide information about the existence of a disability, particular accommodation, or whether accommodation is necessary.  These issues may be addressed at a later stage to the extent permitted by law.


	To the best of your knowledge, are you able to perform the essential functions of the job for which you are applying (with or without reasonable accommodation)?
	( YES    ( NO  

	Please check the box if you need more information about the job’s “essential functions” in order to respond.
	( 




Employment History

Please list the names of your present or previous employers in chronological order with your most recent employer listed first.  Be sure to account for all periods of time, including military service and any period of unemployment.  If self-employed, give company name and supply business references.  Use additional pages if necessary. Please fill this section out completely and do not say, “See resume.”  You must complete this section even if attaching a resume.
	
	Employer
	Job Description

	Date (Mo/Yr)
	Company Name:
	Position/Title:

	Start Date:  
	Address:


	Duties:

	End Date:
	City:


	

	Base Salary/Hourly Rate
	State:
	

	Start:  
	Zip:
	Supervisor’s name:


	Supervisor’s e-mail:



	Last:
	Phone (      )        -
	
	

	Incentive/Allowances/Auto:


	Exact reason for leaving:



	What value did you add to this company or its customers?



	


	
	Employer
	Job Description

	Date (Mo/Yr)
	Company Name:
	Position/Title:

	Start Date:  
	Address:


	Duties:

	End Date:
	City:


	

	Base Salary/Hourly Rate
	State:
	

	Start:  
	Zip:
	Supervisor’s name:


	Supervisor’s e-mail:



	Last:
	Phone (      )        -
	
	

	Incentive/Allowances/Auto:


	Exact reason for leaving:



	What value did you add to this company or its customers?



	


	
	Employer
	Job Description

	Date (Mo/Yr)
	Company Name:
	Position/Title:

	Start Date:  
	Address:


	Duties:

	End Date:
	City:


	

	Base Salary/Hourly Rate
	State:
	

	Start:  
	Zip:
	Supervisor’s name:


	Supervisor’s e-mail:



	Last:
	Phone (      )        -
	
	

	Incentive/Allowances/Auto:


	Exact reason for leaving:



	What value did you add to this company or its customers?



	


	
	Employer
	Job Description

	Date (Mo/Yr)
	Company Name:
	Position/Title:

	Start Date:  
	Address:


	Duties:

	End Date:
	City:


	

	Base Salary/Hourly Rate
	State:
	

	Start:  
	Zip:
	Supervisor’s name:


	Supervisor’s e-mail:



	Last:
	Phone (      )        -
	
	

	Incentive/Allowances/Auto:


	Exact reason for leaving:



	What value did you add to this company or its customers?



	


	
	Employer
	Job Description

	Date (Mo/Yr)
	Company Name:
	Position/Title:

	Start Date:  
	Address:


	Duties:

	End Date:
	City:


	

	Base Salary/Hourly Rate
	State:
	

	Start:  
	Zip:
	Supervisor’s name:


	Supervisor’s e-mail:



	Last:
	Phone (      )        -
	
	

	Incentive/Allowances/Auto:


	Exact reason for leaving:



	What value did you add to this company or its customers?



	


	Have you ever been terminated or asked to resign from any job?
	(YES     ( NO  

	If yes, please explain the circumstances:























	Please fully explain any gaps in your employment history:















































Related Information 

	Note: Exclude memberships that would reveal race, color, religion, sex, national origin, citizenship, age, mental or physical disabilities, veteran/reserve national guard or any other similarly protected status.
To what job-related organizations (professional, trade, business, civic, etc.) do you belong?   




































                                                   



Military Service 

	Have you obtained any special skills or abilities as the result of service in the military?
	(YES     ( NO  

	If so, please describe:   












































                                                                



Professional References

List the names of three people not related to you who have knowledge of your work performance within the last 5 years.  
	
	Name
	Company Name & Address
	Contact Phone Number & E-mail Address
	Relationship & Years Acquainted 

	1
	
	
	(      )        -

E-mail
	

	2
	
	
	(      )        -

E-mail
	

	3
	
	
	(      )        -

E-mail
	


I certify that all of the information that I have provided on this application is true and accurate.

Applicant’s Printed Name




Date

Applicant’s Signature

Applicant Acknowledgement of Terms and Conditions of this Application

IT IS IMPORTANT THAT YOU READ THIS SECTION CAREFULLY AND THAT YOU FULLY UNDERSTAND IT BEFORE YOU SIGN IT.  THIS SECTION AFFECTS YOUR LEGAL RIGHTS.  IF YOU HAVE ANY QUESTIONS, PLEASE ASK A REPRESENTATIVE OF RCI SYSTEMS, INC. FOR AN EXPLANATION OR CLARIFIACTION BEFORE YOU SIGN THIS APPLICATION.

I certify that all information I have provided in order to apply for and secure work with RCI Systems, Inc. is true, complete and correct and that I have not knowingly withheld any information that might adversely affect my chances for employment.  I further certify that I, the undersigned applicant, have personally completed this application. I understand that any omission or misstatement of material fact on this application or on any document used to secure employment shall be grounds for rejection of this application or for immediate discharge if I am employed, regardless of the time elapsed before discovery.
I expressly authorize, without reservation, RCI Systems, Inc., its representatives, employees or agents to contact and obtain information from all references (personal and professional), employers, public agencies, licensing authorities and educational institutions and to otherwise verify the accuracy of all information provided by me in this application, resume or job interview.  Said information may include but is not limited to a credit, driving and criminal background check.  I hereby waive any and all rights and claims I may have regarding the employer, its agents, employees or representatives, for seeking, gathering and using truthful and non-defamatory information, in a lawful manner, in the employment process and all other persons, corporations or organizations for furnishing such information to me.
I understand that the employer does not unlawfully discriminate in employment and no question on this application is used for the purpose of limiting or eliminating any applicant from consideration for employment on any basis prohibited by applicable local, state or federal law.
If I am hired, I understand that I am free to resign at any time, with or without cause and with or without prior notice, and that RCI Systems, Inc. reserves the same right to terminate my employment at any time, with or without cause and with or without prior notice, except as may be required by law.  This application does not constitute an agreement or contract for employment for any specified period or definite duration.  I understand that no supervisor or representative of RCI Systems, Inc. is authorized to make any assurances to the contrary and that no implied oral or written agreement contrary to the foregoing express language is valid unless they are in writing and signed by the owner.  
I also understand that if I am hired, I will be required to provide proof of identity and legal authorization to work in the United States and that federal immigration laws require me to complete an I-9 Form.
RCI Systems, Inc. does not require a pre-employment medical or psychological examination but does reserve the right to require a medical and/or psychological examination after an offer of employment is made to an applicant.  I hereby consent to such medical and/or psychological examination and will fully cooperate with any required examination.  All offers of employment are conditioned upon the passing of a drug test for the purpose of detecting the illegal use of drugs.  In order to assure a drug-free work environment, RCI Systems, Inc. prohibits the use, sale, transfer, being under the influence and/or reporting to work after using or ingesting illicit drugs (including alcohol).  One way to maintain a drug-free workplace is to test applicants and employees.  RCI Systems, Inc. reserves the right to require drug testing after an offer of employment is made to an applicant.  Therefore, successful passage of a drug test will be a condition for employment and/or continued employment.
I understand and agree that RCI Systems, Inc.’s acceptance of this application does not mean that the company has agreed to hire me.  I further understand that RCI Systems. Inc. is under no obligation to hire me as a result of accepting this completed application.
IF YOU HAVE ANY QUESTIONS REGARDING THIS APPLICANT ACKNOWLEDGEMENT OF TERMS AND CONDITIONS OF THIS APPLICATION, PLEASE ASK A COMPANY REPRESENTATIVE BEFORE SIGNING.   DO NOT SIGN UNTIL YOU HAVE READ THE ABOVE TERMS AND CONDITIONS.

I hereby acknowledge that I have read the above terms and conditions and understand the same.

Applicant’s Printed Name




Date

Applicant’s Signature









Last Revision Date:  October 24, 2007

